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Patient & Public Involvement Project Support Information 
The project Title

PLEASE INSERT THE PROJECT TITLE
What is the project about?

INSERT A DESCRIPTION OF THE PROJECT, THIS IS LIKELY TO CHANGE DURING DEVELOPMENT OF THE PROPOSAL BUT TRY AND GIVE A SENSE OF WHAT GOAL YOU ARE TRYING TO REACH, YOU MAY NEED TO INCLUDE SOME BACK GROUND INFORMATION BUT THIS SHOULD BE KEPT TO A MINIMUM AS LAY MEMBERS SHOULD BE PRIVVY TO THE FULL PROPOSAL.
Who are the project team?

INCLUDE INFORMATION ABOUT THE PROJECT TEAM, WHO IS CARRYING OUT THE STUDY, WHAT TYPE OF PERSON IS DOING THE RESEARCH AND WHAT SKILLS AND EXPERIENCE THEY BRING, MENTION HOW BIG THE PROJECT TEAM IS.
Project team contact details

SIMPLY ADD CONTACT DETAILS SO THAT PATIENT AND MEMBER OF THE PUBLIC CAN CONTACT SOMEONE WHO WILL BE ABLE TO DICUSS THE PROJECT FURTHER, THIS SHOULD BE SOMEONE THAT THE LAY PERSON CAN APPROACH AT ANYTIME OF THE PROJECT. SOMEONE FROM THE PROJECT TEAM SHOULD BE ASSIGNED TO LAY MEMBERS TO PROVIDE EXTRA SUPPORT, MEET WITH THEM TO ASK QUESTIONS PRIOR TO MEETINGS ETC…
Why do we need your help?

WHY DO YOU WANT THAT PATIENT/PATIENT GROUP/MEMBER OF THE PUBLIC TO BE INVOLVED? 

ARE THEY FROM A SPECIFIC PATIENT GROUP? 

WHAT DO YOU HOPE TO GAIN FROM THEIR INVOLVEMENT? E.G. We believe that patient and public involvement in research provides us with better quality results that are more relevant to patients.
What are we asking you to do? 

WRITE A SHORT OUTLINE OF THE FOLLOWING QUESTIONS:

WHAT ROLE DO THEY PLAY IN THE RESEARCH? 

WHAT TASKS WILL THEY HAVE TO DO? 

ARE THEY THE ONLY LAY MEMBER INVOLVED? 

HOW MANY PEOPLE ARE THEY LIKELY TO BE WORKING WITH?
Write a short overview of the role

E.G. We want you to become a member of the project steering group to help shape our research and ensure that the patient perspective is represented. There may be time when you would be expected to consult your peers or organisations to offer a wider point of view. The steering group will consist of 12 members including two lay representatives. You will be expected to read through reports regarding the progress of the project and help to identify and resolve any potential problems with the rest of the project steering group. Comment on the acceptability of the intervention and recruitment rates throughout the project.
Outline of the role

FURTHER OUTLINE THE ROLE DESCRIBE SOME OF THE TASKS LAY MEMBERS WILL BE REQUIRED TO UNDERTAKE

E.G The intention is to have at least 2 lay members on the project steering group 

· Member of Research Steering Group

· Aid researchers to make contact with specific Patient Groups

· Advise on the design and research process from a patients perspective

· Helping research materials be put into ‘plain English’

· Make judgements on the appropriateness of the plans for public involvement.

· Provide the answer to questions such as:

· How relevant is the research to you?

· Is the research likely to contribute something new or significant

· Does the research offer value for money?

· Are there any ethical issues for the participants involved?

· Will the researchers be able to recruit enough patients to the study? 

· Is the research of good quality?

· Are the methods appropriate and acceptable to the participants?

· How can the research be improved?

· Is there active public involvement in the research?

· Have appropriate resources been allocated to support those involved in the project?
Person Specification: 

WRITE A PERSON SPECIFICATION FOR THE PROJECT. FOR HELP DOING THIS PLEASE SEE PERSON SPECIFICATION FORM AVAILABLE AT THE RDS WEBSITE. 
E.G Below is an outline of the type of person we are looking for to be involved.

	Factor
	Essential Attributes
	Desirable Attributes

	Experience
	· Experience of health care settings, a health issue, particular condition or disease, or experience as a carer 
	· Experience of Research

· Good relationships with consumer networks/ associations/ society

· Experience of preparing for meetings

	Special Skills
	· Able to present a perspective from their own experience

· Time and confidence to read research papers
	· Keep up to date with current user issues via networks/media

· Able to access the view of a wide range of service users

· Able to articulate research outcomes to patients and service users

	Specialist Knowledge
	· Understanding of a wider patient perspective
	· Understanding of research

· Understanding of a particular condition or disease

	Personal Qualities
	· Good Communication

· Ability to listen to other and express own views in discussion

· Willingness to give feedback to professionals and organisations

· Willingness to ask common sense questions

· A willingness to want to improve health services

· Genuine interest in heath research

· Willingness to learn new terminology
	· Self confidence in a mixed group of professionals




Duration

HOW LONG WILL THE PROJECT LAST? HOW LONG ARE THEY EXPECTED TO BE INVOLVED?
Time Commitments

GIVE AN IDEA OF THE TIME COMMITMENTS INVOLVED. HOW MANY MEETINGS WILL THEY NEED TO ATTEND? HOW LONG WILL EACH MEETING BE? WHERE ARE THE MEETINGS LIKELY TO TAKE PLACE? WHAT TIME OF DAY ARE THE MEETINGS LIKELY TO BE? HOW WILL MEETING BE ORGANISED?
Payment Terms

HOW WILL PAYMENTS BE MADE? WHAT WILL PATIENTS BE PAID FOR THEIR TIME? FOR GUIDANCE ON THIS PLEASE SEE PAYMENT GUIDANCE AND THE PAYMENT INFORMATION IN SECTION 2.
Payment Process for project payments

TO BE COMPLETED BY THE RESEARCH TEAM
HOW WILL PAYMENTS FOR EXPENSES BE MADE? CAN YOU PRE-BOOK TICKETS FOR THEM IF NEED BE? WHO SHOULD THEY SUBMIT CLAIMS TO? IS THERE A CLAIM FORM? WHEN CAN THEY EXPECT PAYMENT?
The following expense items are claimable
( Travel

( Childcare

( Carer Costs

( Subsistence

( Payment for time

Payment for Time:

As recommended by NIHR guidance, involvement of patients and the public should be paid at the rates stated below as long as they are not paid through public funds.

· £50 short docs e.g. briefs, vignettes and lay summaries

· £100 larger info (50-200 pages) or several reviews

· £200 large docs, 200 pages plus

· £150/ meeting including attendance and prep for commissioning board, advisory group, or panel meetings.
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